PEIEPAJIBHOE 'OCYJAPCTBEHHOE BIOJKETHOE YUPEXKIEHUE HAYKU

HHCTUTVYT
XUMHUYECKOM BHUOJOTUH
UHOYHIAMEHTAJBHOM
ME IUIIHUHBI

CUBUPCKOI'O OTJIEJIEHUA
POCCHICKOI AKATEMHH HAYVK

ITPHUKA3
29 HosiOpst 2024 . r. Hoocubupck Ne 100
[ 06 YTBEPAKICHHH IOJOXKEHHS 0 Mepax ]
110 HEJO0MYIIEHHEO COCTaBJICHHSA
Heo(QHUIHATBEHOH OTYETHOCTH 31
HCIIONIE30BaHHUSA HOeNTbHBIX
JIOKYMEHTOB B OenepanbHOM
rocyJapCTBEHHOM 010 KETHOM
YUYPEKICHUN HayKH WUuctutyTe
XUMHYECKOH buonorun u
(dyHIaMEeHTAIEHOU ME TUITHHEI
Cubupckoro otmenenus Poccuiickoii
aKaZeMHH HayK

B nensx npotuBoeiicTBHsA KOPPYIILHHA, B COOTBETCTBHHE CO cTaTheil 13.3 denepanbHOro 3akoHa OT
25 nexabps 2008 roga Ne 273-®3 «O npoTHBOIEHCTBHE KOPPYIILIHKY,

ITPUKA3BIBAIO:

1. VYteepauts IlonoskeHne o Mepax IO HEIOMYIIEHHIO COCTaBJIEH s HEOPUIIMATLHOH OTYETHOCTH
1 MCIOJIB30BaHH MOAETBHBIX JOKYMEHTOB B DeiepalbHOM rocy 1apcTBeHHOM GIOKETHOM YUPEKIEHUN
Haykd MHCTHTYyTe XUMMYecKod Omosnormum u ¢dyHZaMeHTanbHOH Memuuuubl CHOMPCKOTO OTAENEeHHMs
Poccuiickoi akanemun Hayk (IIpunoxenue).

2. PyxoBomutesnsiM CTPYKTypHEIX mofpazjenenuit UXBOM CO PAH, o3HakoMHTE pabOTHHKOB C
HaCTOSIINUM TpHKa3oM. CIIMCKH 03HaKOMIIEHHS IPEACTaBUTh B KaHIEIIpuio MHcTUTYTA.

3. KoHTpoub 3a HCIIOMHEHHEM HACTOSIIETO IIPHKA3a OCTABIIIO 33 COOOI.

Hupexrop MHCcTHTYTA,
I.X.H.

Agneesa A.C,
Ten. 8 (383)363-51-93



[IpunosxeHue K MpuUKasy
NXBEPM CO PAH
OT «29» Hos6ps 2024 . Ne 100

IHOJIOKEHHUE
0 Mepax II0 HEIOMYIIEHHIO COCTaBIeHNs] HEOPHUIIMAIbHOH OTYETHOCTH
M MCIIOJIb30BaHUs MOIENbHBIX TOKYMEHTOB
B OeiepalbHOM roCyapCTBEHHOM OIOMKETHOM YUPEXKIEHHH HAy KU
HuctuTyTe XMMAYecKol 6HONOTHH B $yHIaMeHTaIbHON Meauiuasl CHOHPCKOro
oraeneHus Poccuiickoi akageMuu HayK

1. O61iue nonoxeHus

1. Hacrosmee IlonoxkeHHe omnpenenseT MOPANOK AeHCTBHH pPabOTHUKOB
DenepallbHOIO  TOCYIApCTBEHHOTO — OIOMKETHOTO  yupexieHMs Hayku HWHCTHTYTa
XAMHYECKOW Ouonornv M QyHIaMeHTanbHOH MenunuHel CHOMPCKOTO OTHENeHMS
Poccutickol akagemun Hayk (manee — OpraHu3alus) IPU BO3HHUKHOBEHHH COMHEHHH B
IIOJIMHHOCTH IIPECTaBIEHHBIX JOKYMEHTOB.

2. TepMHHBI U OTIpe/IeICHHUI:

JAOKYMEHT — MarepHalibHbI HOCUTEND C 3a()MKCUPOBAaHHOM Ha HeM B JIt060# dopme
uHpOpMaIMell B BUIE TEKCTa, 3BYKO3alHCH, H300pakeHus U (MJIH) HX COYeTaHHs, KOTOPBIit
HMeeT PEKBHU3HTHI, TIO3BOJIAIOIIUE €ro HAeHTUOUINPOBATh, M IPeIHa3Ha4YeH I [epeIadn
BO BPEMEHH U B IIPOCTPAHCTBE B LIEJIIX OOILIECTBEHHOIO MCIOIB30BAHUS H XPAaHEHHUSI,

3JICKTPOHHBIA JTOKYMEHT — JOKyMEHTHpOBaHHas HHGOpMalus, MpencTaBlIeHHast
B DJIEKTPOHHOH (opMme, TO eCTh B BHJAE, NPUIONHOM JJis BOCIPHUATHS YEJIOBEKOM
C HCIOJb30BAHHEM D3JIEKTPOHHBIX BBIYMCIMTENBHBIX MAIMH, a Takke I Iepefadn
10 HHPOPMAaMOHHO-TEIEKOMMYHHUKAIIHOHHBIM CETAM WK 06paboTKH B MH(POPMALHOHHBIX
CHCTEMaX;

OK3EMILIAP NOKyMEHTa — o0pasell THPaXXUPOBAHHOIO IOKYMEHTAa, HAECHTHUHBIN
OpHUTHHAITY;

OTYETHOCTh — COBOKYIIHOCTb KOJIMYECTBEHHBIX W KaueCTBEHHEBIX ITOKa3aTelle,

XapaKTepU3YIOLIHX AeATebHOCT: OpraHu3aliiy 3a onpeneeHHbIH TePHO] BPEMEHH.
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3. OT4eTHOCTE cOCTaBiAeTCs MU IOMYyYEHHs] OpraHaMu -roCyJapcTBEHHOM
BIIACTH, PYKOBONCTBOM M (MJM) YyUpeIMUTEIeM aKTyalbHBIX CBEIEHMH O TEeKyIIEM
TIOJIOXKEHHH Jell 1160 HHGOPMALIHH IT0 UTOTaM AEATEIbHOCTH (OTAENBHLIM HAPAaBIEHUIM
HesTeNnbHOCTH) Kak OpraHu3alliy B IIEJIOM, TaK B CTPYKTYPHBIX TOApa3AeIeHHUI.

4. Bune! oTyeTHOCTH:

roCcyIapCTBEHHas, COCTaBisgeMas Ha OCHOBE YTBEPIKICHHBIX B YCTAaHOBIEHHOM
MOpsIIKe YHU(UIHMPOBAHHEIX (GOPM M B COOTBETCTBUH C YTBEPKIEHHBIMA HOPMAaTHBHBIMHU
IpaBoBBIMHU akTaMu Pocculickoit @eneparnum;

BE/IOMCTBEHHAs, COCTaBjisgeMas Ha OCHOBAaHMH TpeOOBaHWM, ITHCEM, 3allpPOCOB
0 IPEACTaBleHMHd MH(GOPMAaMM B CBA3M C OCYIIECTBIEHHEM MMUHHUCTEPCTBOM HAyKH
H BeIcLIero obpasosanus Poccuiickoit @eneparviu GyHKIME ¥ TIOTHOMOYHH yUpeTUTENS;

BHYTPEHHss1, pa3paboTaHHas U yTBepxkaeHHas Oprauszamnme.

5. Ob6s3aTebHBIME PEKBU3UTAMH OTYETOB SBJISIFOTCS: HaMMEHOBAHHE OTYeTa
(IOKyMeHTa), HaMMEHOBaHUEe OpraHH3alliH, HAHMEHOBAHKE CTPYKTYPHOTO HOApAa3/IeIeH s
(ecnm 3T0 OTYET WM cHpaBKa O paboTe MoApasmeseHus), aara, HOMEp IOKYMEHTa,
3aroJIOBOK 10 TEKCTY, MOAMUCE OTBETCTBEHHOIO JODKHOCTHOTO JIHIA, TPU() YTBEPKICHMS
(mpy  HEOOXOAMMOCTH) MIM pesomouus (pemeHue) pykosogutends OpraHM3anHH
(HayanbHUKA CTPYKTYPHOTO MOAPA3IeIeH ).

6. Ilox HeneHCTBUTENBPHBIMU JOKYMEHTAMH CIIEIYET IIOHUMATE:

NIOJTHOCTBIO U3TOTOBJIEHHBIE I10//Ie/IbHBIE JOKYMEHTBI WM NOJIHHHbIE JOKYMEHTEI,
B KOTOpbIe BHECEHBI HM3MEHEHHMs IIyTeM IIOAYHCTOK, JOIHCOK, HWCIIPaBIEHUM HIH
YHHYTOXKEHUS YaCTH TEKCTa, BHECEHMs B HETO JOIMOIHUTENBHBIX JaHHBIX, MPOCTABICHHUS
OTTHCKA IOAJAEIBHOTO 1ITaMIIa WITH TTeYaTy ¥ T.I1.;

(QakTHUecKM  sABISIOLIMECS ~— MOAJHMHHBIMH, HO  COAepXKalllde  CBEICHUS,
HE COOTBETCTBYIOIIHE HNEMCTBUTENBHOCTH. OHH COXPaHSIOT BHELIHHE IIPU3HAKH
U PEKBU3UTHI HaJIE)KaIlUX NOKYMEHTOB (M3rOTaBIMBAIOTCS Ha OGQHUIMAIEHOM OJIaHKE,
COACpKaT HAaWMEHOBaHMA  JO/DKHOCTEM W (GaMWUIMM  JHI, YIOJHOMOYEHHBIX
UX TIOIIUCHIBATE), ONHAKO BHECEHHBIE B HEro CBeIEHHs (TeKCT, UM(POBHIE IaHHBIE)

SBIISAIOTCS C()aTbCUPUINPOBAHHBIMY;



5

BBITaHHBIC C HApYIICHHEM YCTAHOBIICHHOTO IIOpsOKa, TO €CTb B pe3ylbTaTe
3J'[0y1'IOTpe6JIeHI/IH JOJIZKHOCTHBIM JIMLIOM CJ'[Y}KB6HBIM IIOJIOKEHHUEM HJIH COBEPIICHHA

UM XajaTHBIX JeMCTBUHU IIPU BBIJAYe 3TOTO JOKYMEHTA.

II. JleticTBust pabOTHUKOB NPH BO3HUKHOBEHUH COMHEHHM
B I10/JIMHHOCTH IIPEICTaBIE€HHBIX JOKYMEHTOB

7. Ilpu mpoBepke INOKYMEHTOB HEOOXOIMMO YYHMTBIBaTh, HYTO MONJIMHHOCTE
OPEe/ICTABIEHHBIX ~ JOKYMEHTOB  yCTaHABIMBAaeTCs IyTeM [POBEPKH PealbHOCTH
UMEIOIINXCST B HHMX TMOANKMCEH JODKHOCTHBIX JHMII ¥ COOTBETCTBHS COCTAaBIIEHHS
AOKYMEHTOB J1aTaM OTPa)kKeHHUs B HUX OIlepallvii, uHdopMaiuu, HaKkToB U T.1I.

8. JloctoBepHOCTH HHbOpPMALUH, 32 UKCHPOBAHHOMN B IOKYMEHTaX, IPOBEPseTCs
U3yYeHHUEM yKa3aHHBIX JOKYMEHTOB M B3aHMOCBS3aHHBIX C HUMH JIOKYMEHTOB. 3aKOHHOCTE
OTpaKeHHBIX B IOKyMEHTAaX OIlepalliil yCTaHABIMBALCTCS ITyTEM IMPOBEPKH HX COOTBETCTBHS
3aKOHOJaTeabCTBY Poccuiickoit @enepanumu.

9.  Ilpu BOSHHKHOBEHMH COMHEHUI B IOVIMHHOCTH JOKYMEHTa pabOTHHK 00sI3aH
He3aMeTUTENEHO COOOIHUTE 00 3TOM CBOEMY HEITOCPEACTBEHHOMY HadalbHHUKY.

10. B ciyyae BO3HHMKHOBEHHsS OOOCHOBAHHBIX COMHEHHH B IONIMHHOCTH
IPEeCTaBICHHBIX MOKYMEHTOB M IOCTOBEPHOCTH coOIepiKallefics B HUX HH()OpMAIHH
Opranuszanysa o6s3aHa NpeINpPUHITE MEpHI, HANpPABIEHHBbIE HA yCTPaHEHHE BO3HUKIINX
COMHEHHH W Ha IIOJy4eHHE JONONHMUTEIbHBIX CBEIEHHIH, B TOM YHCIE HalpaBUTh
COOTBETCTBYIOIIHMH 3aIIpOC JIULLY, BEIIaBIIEMY TOKYMEHT.

I1. B ciyyae yka3aHus B OTBeT€ Ha 3aIpOC MHGOPMAIHUH O TOM, YTO JOKYMEHT
He TIOATOTAaBIMBAJICI M HE BbIIaBajcs JHOO ero comepkaHWe HE COOTBETCTBYET
AEHCTBUTEILHOCTH, pyKoBoauTelnbs OpraHu3alliy NPHHHMAaET pelleHHEe O HalpaBlIeHHH
COoOOIIeHHs] B  NPaBOOXPaHMUTENbHblE OpraHsl O IIPH3HAKAX  COBEPIIEHHOTO
IIpaBOHApYILIEHHUS.

12. IlpencraBneHHsle B OpraHu3aiuio HeOeHCTBUTENbHBIE NOKYMEHTEI U (HITH)
UX KOIHMHM HE TIO[JIe)KaT BO3BpaTy B CBS3M C BEPOATHOCTBIO HMX  BBEIEMKH

IIPaBOOXPAHUTEIIBHBIMH OpraHaMH.



