[Tpunoxenue Ne 15
Kk YuerHoii nomutuke UXBOM CO PAH

MonoxeHne 06 INEKTPOHHbIX AOKYMEHTax

B cooTtBetcTBMM C nonoxeHnamn 4. 5 cT. 9, 4. 6 ct. 10 3akoHa N 402-®3, n. 32
Cranpapta «KoHuenTyanbHble OCHOBbI...», Npuka3oB MwuHdpuHa Poccun ot
30.03.2015 Ne 52H u ot 15.04.2021 Ne 61H B YupexageHun npuUMeHSEeTCA
cnegylowmn nopsagok (opmMuMpoBaHMs U NPUMEHEHNA MNEPBUYHBIX (CBOAHBIX)
YYETHbIX JOKYMEHTOB, PErMCTPOB ByxXranTepckoro yyera:

1. [MepBuYHbIE (CBOOHbBIE) YyYeTHble OOKYMEHTbI, peructpbl Byxrantepckoro
yyeTa COCTaBnsawTCsa Ha OymaxkHoOM HocuTene u (unu) B BUOE INEKTPOHHOrO
AOKYMEHTa, NOANNUCAHHOIO 3r1IeKTPOHHOW NOAMNUCHIO.

2. [MepBuYHbIe (CBOOHbIE) YyYeTHble OOKYMEHTbI, peructpbl Byxrantepckoro
yyeTa COCTaBnsalOTCA NO  YHUMUUMPOBAHHbIM  dOpMamM  [JOKYMEHTOB,
YyTBEPXAEHHbIM:

a) npukasom MuHdpuHa Poccum ot 30.03.2015 Ne 52H;

6) npukazom MuHduHa Poccum ot 15.04.2021 Ne 61H B pepakuum npukasa
MwuHdumHa Poccum ot 30.09.2021 roga Ne 142H;

B) npukasom MwuHdpuHa Poccum ot 15.04.2021 Ne 61H B pegakumm npukasa
MwuHdmHa Poccum ot 28.06.2022 Ne 100H.

3. YHudunympoBaHHble (oOpMbl JOKYMEHTOB, YKa3aHHble B MOAMYHKTE «O» n.
2 [MonoxeHus, NnpuMeHsTca B YupexaeHun ¢ «29» mas 2023 roga.

4. YHuduumpoBaHHble (OOpMbl JOKYMEHTOB, YKa3aHHble B MOAMNYHKTE «B» 1.
2 MNonoxeHnsa, npumMeHsitoTea B YupexaeHun ¢ «01» ansaps 2024 roga.

5. [o HactynneHus  OpraHn3auMOHHO-TEXHUYECKON  BO3MOXHOCTU U
TEXHONOMMYECKON FOTOBHOCTU WH(OPMALMOHHON cucTeMbl, obecneunBatoLen
BedeHne OyxranTepckoro ydeta B YuypexgeHun (crneumanu3vpoBaHHOMo
nporpamMmHoro npoaykra), dopmmpoBaTtb 9NEKTPOHHblE  OOKYMEHTHI,
NoAnMcaHHbIEe 3NEKTPOHHOM NOANUCHI0, (hOpMUPOBaHME LOKYMEHTOB, YKa3aHHbIX
B n. 2 lNonoxeHus, a Takke OOKYMEHTOB MO HeYHUMUUUPOBaHHbLIM ddopMam,
yTBepxaeHHbIM [NpunoxeHnem Ne 2 K YYeTHOM MOonmuTuKe, OCYLLECTBASETCA Ha
BymaxkHOM HocuTene.

6. B &30 nepepaotca opurnHansl MNepBUYHBIX (CBOOHbLIX) YYETHbIX
AOKYMEHTOB, C(DOPMMPOBAHHBLIX Ha ByMaXXHOM HocuTene.

7. Mpy HanMuun CcuUCTEMbl 3NEKTPOHHONO OOKyMeHToobopoTa Mexay
CoTpygHuKaMmn YdypexaeHus, B TOM 4ucre npu Hanuymm TexXHUYeCcKom
BO3MOXXHOCTU OCYLLECTBNATb 3MEKTPOHHbIN JOKYMEHTOOB0POT C COTpyaHUKaMM
YupexaeHusa ¢ Mcnonb3oBaHMeEM MH(POPMAaLMOHHON CUCTEMBI, 0BecneuYnBaroLen
BefeHne byxrantepckoro yyeta B YupexaeHuun (C3[1), coTpyaHukn YdpexaeHus
(oTBETCTBEHHBbIE NMUA) MOryT npegocTtaensaAtb B @30 ckaH-KOMUU NepBUYHBIX
(CBOOHBbIX) YYETHbIX [AOKYMEHTOB, COAepXalimMx COBCTBEHHOPYYHbIE MOANUCK
(cchopmmnpoBaHHbIX Ha ByMakHOM HocuTene).



CkaH-Konusi NnepBMYHOrO (CBOAHOMO) Y4ETHOIO AOKYMEHTa, CDOPMUPOBAHHOIO Ha
BymaxxHoMm Hocutene, npegoctaesnsercas B OO0 B crnyvyae OTCYyTCTBUSA
BO3MOXHOCTU  NULUOM, OTBETCTBEHHbIM 3a dopmMmupoBaHve u©  (uUnu)
npegocTaBrieHne OKyMeHTa Ha BymMaHOM HocuTene, CBOEBPEMEHHO nepeaaTtb
opuruHan (noanvHHUK) gokymeHTa B ®30.

OTBETCTBEHHOCTb 3@ COOTBETCTBME CKaH-KOMUM  MNOOJSIMHHUKY [OKYMEHTa
BO3NnaraeTcsl Ha N1LUO, OTBETCTBEHHOE 3a OPOpMIIEHUe yKa3daHHbIM JOKYMEHTOM
drakTa XO3ANCTBEHHOW XW3HM W (MNK) 3a popmupoBaHMe U (Unn) nepepady
Takowh ckaH-konuu. [lepegaya CkaH-KONWUW MNEPBUYHOIO YYETHOTO [OOKYMEHTa
OCyLLeCTBNSEeTCA nNpW  YCNOBUW ee MNOAMUCAHUSA  OOMKHOCTHBIM  NULIOM,
OTBETCTBEHHbIM 332 COOTBETCTBME TaKOW CKaH-KOMUU NOASNMMHHUKY AOKYMEHTa,
KBannguumpoBaHHOW aNEKTPOHHOW nognuckto (SLM).

8. lMpepocTtaBneHne ckaH-KoNUM He OocBOBOXOaeT OTBETCTBEHHbLIX NUL, OT
o6sa3aHHOCTM NpegocTaBuTb B P30 opuriHan nepBUYHOro (CBOQHOMO) Y4ETHOro
OOKYMeHTa, chOpMUPOBAHHOIO Ha ByMakHOM HocuTene, B TedeHne 10 pabounx
OHen ¢ MOMeHTa nNpefocTaBrneHnsa CKaH-KOMMmM Takoro JOKYMeHTa.

B cnyyae HapyleHns ykazaHHOro cpoka nvuy, NpeaocTaBUBLLEMY CKaH-KOMMUIO,
Hanpaensetca TpeboBaHme [NaBHOro Oyxrantepa no @opme cornacHo
MNMpunoxeHnto Ne 2.9 K HacTosILLEN YUYETHOM NONUTUKE.

9. MpepoctaeneHne B @30 MHbIX JOKYMEHTOB (CBeaeHuin), Heobxoanmbix
Ana BegeHus OyxranTepckoro ydyera M (POPMMPOBAHUSA OTYETHOCTU, TaKkKe
BO3MOXHO MyTeM nepedayn ckaH-konuu gokymeHta B C3OL npu ycnosum ee
noanucaHnusa AOOMMKHOCTHBIM JIMLOM, OTBETCTBEHHbIM 3a COOTBETCTBME TaKOW
CKaH-KONuM  MOANWHHWUKY  OOKYMEHTa, KBanuuuupoBaHHOW  3NeKTPOHHOW
noanuceto (ALM).

10. B opme 3neKkTPOHHbIX [OOKYMEHTOB, MOAMUCaHHbLIX 3ONEeKTPOHHOW
NOAMUCBIO, NPUHUMAKOTCA K YYeTy nepBuYHble (CBOAHbIE) YYETHbIE AOKYMEHTHI,
perncTpbl OyxranTepCcKoro y4veTa, COCTaBMEHHble MO YHUPULUPOBAHHBLIM
opMam 3MEKTPOHHbIX JOKYMEHTOB, YTBEPXOEHHbIM:

a) pasgenamu 4 n 5 Metogudeckux ykasaHum K npukasy MuHdwuHa Poccun ot
30.03.2015 Ne 52h;

6) npukazom MuHduHa Poccum ot 15.04.2021 Ne 61H B pepakuum npukasa
MwuHdumHa Poccum ot 30.09.2021 roga Ne 142H;

B) npukasom MwuHdpuHa Poccum ot 15.04.2021 Ne 61H B pegakumm npukasa
MwuHdumHa Poccum ot 28.06.2022 Ne 100H.

11. lepexoq Ha opmupoBaHne YHUPUUMPOBAHHBIX OOPM 3NEKTPOHHbLIX
OOKYMEHTOB, yKa3aHHbIX B M. 10 MNonoxeHus, B BUAE 3NEKTPOHHbLIX JOKYMEHTOB,
NOAMUCaHHbLIX  ANIEKTPOHHOW  MOAMUCBLI0,  OCYLLUECTBMSIETCA N0 (pakTy
TEXHONOMMYECKON FOTOBHOCTU WH(OPMAaLMOHHON cucTeMbl, obecneunBatoLLen
BedeHne OyxranTepckoro ydeta B YuypexgeHun (crneumanm3vpoBaHHOMo
NporpaMMHOro npPoaykTa), HO He paHee HacTynneHusa Aatbl Havana npUMeHeHus
B YUpexgeHnn yHUPUUMPOBAHHbBIX (POPM 3MNEKTPOHHbLIX LOKYMEHTOB COrfacHoO
nn. 3 un 4 MNonoxeHus.

12. O TexHonorn4yeckom roToBHOCTM (POPMUPOBaAHUS  YHUDPULMPOBAHHBIX
OpPM 3NEKTPOHHbLIX OOKYMEHTOB, YKasaHHbix B M. 10 [lonoxeHus, B Buae
9NEKTPOHHbIX AOKyMeHToB ®I0O yBegoMnaeT BCeX COTPYAHWUKOB YUpexaeHus,
MMEeLWNX OTHOLWEHMEe K Y4YeTHbIM npouegypaMm W OTBETCTBEHHbLIX 3a



odopmMmrieHne (PaKTOB XO3ANCTBEHHOW >XU3HU W dopMuUpoBaHne u (1nu)
npeactaeneHe B 30 [oOKyMeHTOB (CBefeHuin), HeobxoanmbiX NS BeOeHUs
ByxranTepckoro yyeta, B nopsiake, npegycmotrpeHHom nn. 13 — 15 MNonoxeHus.

13. YBegomneHume O MNPUMEHEHUN ONEKTPOHHbIX JOKYMEHTOB  MOXEeT
dopmMmpoBaTbCA B OTHOLLUEHUM KaK OOHOW  YHUOMUMPOBAHHOW  (POpMbI
SNEKTPOHHOINo [OOKYMEHTa, TaK W HECKOSNbKUX YHUPUUMPOBAHHBLIX OpM
SMNEKTPOHHbIX JOKYMEHTOB.

B YBegomrneHun o npuMeHeHnn aneKTPOHHbIX JOKYMEHTOB [OMMKHA CoaepXaTbCs
creayrowaa ntHgpopmMauus:

a) HauMeHoBaHWe YHUMPULNPOBAHHON POPMbl 3MIEKTPOHHOIO AOKYMEHTa WU KoA
dopmbl no OKY[;

6) HaummeHoBaHue npukasza MwuHpuHa Poccun, KoTopbIM  yTBEpXAeHa
YHUMUMPOBaHHAA hopMa 3NIEKTPOHHOIO AOKYMEHTA;

B) [pOarta nepexoda Ha opmMuMpoBaHuME MepBUYHOrO (CBOOHOrO) YYEeTHOro
OOKyMeHTa, perncrpa Byxrantepckoro  ydyerta, COCTaBMEHHOrO no
YHU(PUUMPOBAHHOW (POpME 3NEKTPOHHOro AOKYMEHTa, B BuAE 3SNEeKTPOHHOro
AOKyMeHTa, MOANUCaHHOIo 3NEeKTPOHHOW NoAnuUChbIo (4aTa Havana npUMeHeHUs
SNEKTPOHHOIo JOKYMEHTa YHUPULMPOBAHHOM (POPMbI).

14. YBegoMneHue O MPUMEHEHUU INEKTPOHHbLIX AOKYMEHTOB (hopMupyeTcs
OTBETCTBEHHbIM coTpyaHukoMm P30, nognuceiBaetcs [MaBHbIM Byxrantepom u
HanpaBnsieTca COTpyaHUKaM YUYpexaeHuss MO 3MEeKTPOHHOW MoyTe He no3gHee
yem 3a 10 pabounx gHen OO AaTbl, yKaszaHHOW B nogn. «B» n. 13 [NonoxeHus.

15. C YBegomneHMem O NPUMEHEHUN SNEKTPOHHbLIX LOKYMEHTOB [OKHbI
OblTb O3HAKOMMEHbl COTPYOHUKM YUpexaeHusl, UMelLlme OTHOLIEHNE K
yyeTHoOMy npoueccy U (Mnn) OCOPMIIEHMIO  3NEKTPOHHOMO  OOKYMEHTA,
MHOPMaLNSA O KOTOPOM COAEPXKUTCA B YBEOAOMIEHUN.

Mpu HanpaBneHun YBeOOMSIEHNA MO 3MEKTPOHHOW MOYTe COTPYAHUK CYMTaAETCA
O3HaKOMJIIEHHbIM C AaTbl HanpasieHWUsl Takoro Yee4oMIeHUS.

Mpn  OTCYTCTBUM  TEXHUYECKOM  BO3MOXHOCTM  HanpaBuUTb  COTPYAHUKY
YBeooMneHne no 93MeKTPOHHOM MovTe akT O3HaKOMMEHWA [OoSmkeH ObiTb
NnoaTBEPXOAEH NyTEM  MPOCTaBNEHUS  COTPYOHMKOM  YUYpexaeHus  ero
CcO6CTBEHHOPYYHON NoanNMcu M Aatbl O3HAKOMMEHUSI B NINCTE O3HAKOMIIEHUS K
YBEAOMMEHNIO O NPUMEHEHNN 3NEKTPOHHOIO AOKYMEHTA. [pn 3TOM 03HAKOMUTb
COTpyQHMKOB HeobxoguMmo € cobniogeHnem cpoka, ycTaHoBneHHoro B n. 14
MNonoxeHwus.

16. [lepBu4Hble (CBOAHbLIE) YYETHbIE OOKYMEHTbI, pPerucTpbl ByxranTepckoro
yyeTra, COCTaBIEHHblE MO  YHUMPUUMPOBAHHBbIM  (bopmMam  3NEKTPOHHbIX
OOKYMEHTOB, B OTHOLUEHUW KOTOPbIX ObiNM CcHOpMUpPOBaHbl YBEOOMMEHUS O
NPUMEHEHNN 3NEKTPOHHBLIX OOKYMEHTOB, C AaTbl, YKazaHHOW B noan. «B» n. 13
lMonoxeHus:

a) He cbopmumpytoTca Ha BymakHOM HOocuTene;

6) dbopMMpyOTCH OTBETCTBEHHLIMU COTPYAHUKaAMU YUYpexaeHUs U NpUHUMatoTCs
K ydeTy @30 B BMAe 9MNeKTPOHHOIo JOKYMEHTa.

17. B cnyyae npepoctaBneHms B ®30 chopMMpOBaAHHOrO Ha OGyMaxkHOM
HOocuTene  nepBMYHOro  (CBOOQHOrO)  YYETHOro  [OKYMEHTa,  perucrpa
OyxranTepckoro y4era, COCTaBMEHHOrO MO OpMe, B OTHOLIEHUN KOTOPOM
COTPYAHUKN BbINN yBEOOMIEHbLI O MPUMEHEHUN 3NEKTPOHHbBIX JOKYMEHTOB, Mpu



9TOM Aarta opMUpOBaHMA OOKYMeHTa Ha OymaHOM HocuTene coBnagaet C
AaTton, ykaszaHHon B nogn. «B» n. 13 [MonoXeHus, nnu HacTynuna nocre Takon
Aatbl, OOKYMEHT K Yy4yeTy He npuHumaetcd. Jlvdy, OTBETCTBEHHOMY 3a
dopMupoBaHue NpPeacTaBfieHHOro [OOKYMeHTa,  Hanpasnsetrca TpeboBaHue
maBHoro Byxrantepa no ¢opme cornacHo lMpunoxenunto Ne 2.9 k HacTosLen
YyeTHOW NonnTuKe.

18. Mpu ycnoBun TeXHONOrMYEeCKOW roTOBHOCTU MHAOPMALIMOHHON CUCTEMBI,
obecneuvBalolen BegeHne  OyxranTepckoro ydyetra B YypexgeHuwm,
dopmupoBaTb B BUOE INEKTPOHHOIMO [OKYMEHTA, MOLMUCAHHOIO 3IIEKTPOHHOMN

NoANUCHIO, nepBuYHble  (CBOAHbIE) YYeTHble [OOKYMEHTbl, PerucTpsbl
ByxranTepckoro yyeTta, COCTaBEHHbIE:
a) no yHuMUMPOBaAHHbIM opmMaM, YTBEepXAeHHbIM pasgenamm 1 - 3

MeTtoanyeckunx ykaszaHun Kk npukady MuHdpunHa Poccun ot 30.03.2015 Ne 52H;

6) no HeyHudUuMpoBaHHbIM dopMaMm, yTBepXAeHHbIM [punoxeHnem Ne 2 K
YyeTHON nonuTuke;

no peweHuto [MasHoro OyxranTepa MOryT MpUMHMMATbCA K Yy4yeTy B Buge
SMNEKTPOHHbIX JOKYMEHTOB.

lMepexog Ha dopMupoBaHME [OOKYMEHTOB, YKa3aHHbIX B HACTOSALLEM MNyHKTe
[MonoxeHus, B BMAOE 3NEKTPOHHbIX OOKYMEHTOB, OCYLLECTBNSAETCH B MNOPSAKeE,
npegycmoTpeHHoM nn. 13 — 17 [NonoxeHns.

lMepBuYHbIE (CBOAHbLIE) YYETHbIE OOKYMEHTbI, PErMcTpbl ByxranTepckoro yyera,
yKasaHHble B HacTodweM nyHkTe [lonoxeHus, NpMHMMalTCs K ydeTy B Buae
SMNEKTPOHHbLIX OOKYMEHTOB MPWU YCMOBUW UX NOAMNUCAHUA KBanMuuUMpOBaHHOW
SMNeKkTpoHHoM nognuceo  (BUIT) Bcemn  nvuamu, nognmMcu  KOTOPbIX
npegycmoTpeHbl oopMon JoKymeHTa. [lognucaHne OOKYMEHTOB, YKasaHHbIX B
HacTosweM nyHkTe [lonoxeHusi, NPOCTOM 3SNeKTpoHHOW noanuckio (A1) He
aonyckaercs.

19. Tlo pakTy TEexXHONorm4eckom roTOBHOCTM WH(OPMALMOHHON CUCTEMBI,
obGecneumBawowen BeaeHne  OyxranTepckoro yyetra B YypexaeHuu
(cneumannanpoBaHHOrO NPOrpaMMHOro NPoAyKTa), CTPYKTYpHOE noppasgeneHune
(MMuo), oTBeTCTBEHHOE 3a opraHu3aumio obecnedyeHuss  JNEeKTPOHHbIMU
noanncsMmn COTPYAHMKOB B YUpexaeHun, A0 AaTtbl, yKazaHHOW B nogn. «B» n. 13
[MonoxeHus, opraHu3yeT nonyyYeHue 3NeKTPOHHbIX nognucen u  (unu)
obecneymBaer BCeX COTPYOHMKOB, COCTaBMSKOWMX W MOLMUCHIBAKOLLNX
9NEKTPOHHblIE OOKYMEHTbl, MNPOCTOM 3MeKTPpOHHOW nognucbio  (JBM1)  wunu
KBannMuUuUMpoOBaHHOMW 3NeKTpoHHOM nognucbto  (BUI) B cooTBeTCcTBMM C
nopsiakom, onpegeneHHbiM  Mpukasom N 61H, a OOMKHOCTHbIX  nnu,

YyTBEPXAAKLWMX W  COrNAacoBbIBAKOLLMX 3MEKTPOHHbIE  AOKYMEHTbl -
KBannuduumpoBaHHOM aNeKTPOHHOM nognuceto (ALIM).

20. CotpygHukn @30, OTBETCTBEHHble 3a (POPMUPOBAHWE CNPaBOYHMKOB,
HeobXoANMbIX [Ms 3anofHEHUS JrEeKTPOHHbIX [JOKYMEHTOB, COMMacylT  C
[MmaBHbIM ByxranTepom pPeKBU3UTHLIN COCTaB (MX COoAEep)KaHWe) CrpaBOYHUKOB
AN KaXOoW  YHUPUUMPOBAHHOW  (POPMbI  3MEKTPOHHOro  AokymeHTta. [lo
TpeboBaHMo MaBHOro BGyxrantepa COTpyaHUKaAMKN YYpexaeHusa (CTPYKTYPHbIMMI
nogpasgeneHusMn)  OofmkHa  OblTb  npeactaBneHa  Heobxogumass  ans
dhopmMmMpoBaHNS CNpaBOYHMKOB MHGOpMaums. TpeboBaHua MaBHoro byxranTtepa
MOryT OblTb  oOcopMneHbl B Buae CryXebHblXx 3anucoK, AOKNagHbIX,
WHPOPMAUMNOHHBLIX MUCEM, a TakKkKe B WHOWM opme, npegyCMOTPEHHON
pernamMeHToOM  BHYTPEHHero  [OKyMeHTanbHoro obopota  YupexaeHus.



N3meHeHnss U OOMNOMHEHNA B CNpaBOYHUKM BHOCATCA coTpygHukamu ®30 no
Mepe HeobXoaUMOCTHM MO CornacoBaHuio ¢ [MaBHbIM Byxrantepom.



